
Official Scorer 
Instructions 



YOU are an OFFICIAL OF THE GAME! 

• DO NOT – Coach or shout instructions from the Scorer’s Table 

• DO NOT – Cheer from the Scorer’s Table 

• DO NOT – Challenge or complain about refereeing.  Under no 
circumstances is it acceptable to challenge or complain about any 
referee’s call! 

• PAY ATTENTION!  - No cell phones or side conversations.  What you record 
is the official record of the game.  The first play of a game can be as 
influential as the last play of a game.  Pay attention to be sure your record 
keeping is as accurate as possible. 



Pre-Game 



Get the Score Book Set-Up 
Enter Team 

Name, Coaches 

Name, Place of 

Game and Color 

of Jersey 

Enter – Team 

Roster in 

Numerical Order 

Referee 

Information is 

Preferred, but 

optional 

Helpful Tips 

  Have the set up 

done before tip off  

  Ask the referee 

to wait if you are not 

ready  



Get the Score Book Set-Up 
Enter  Opposing 

Team Name, 

Coaches Name, 

Place of Game 

and Color of 

Jersey 

Enter Opposing 

Team Roster in 

Numerical Order 

Scorer and Timer 

Information is 

Preferred, but 

optional 

Helpful Tips 

  Ask the coaches 

for their rosters 



Get the Score Book Set-Up 

Mark the Starters 

for both teams 

using a diagonal 

slash 



In Game 



What to record? 

As the Official Scorer, at a minimum, you must keep track of -  

• The Running Score for both teams 

• Team fouls (per half) 

• Player fouls 

• Time Outs 

• Technical Fouls 

• Out of bounds warnings 



What to record? 

As the Official Scorer, you should also keep track of -  

• Player Points 

• Alternating Possession 

• Substitutions 



Record a Score 

Mark the running 

score with a 

diagonal mark.  

Mark only the 

current score. 

Record Free Throws 

awarded using an 

empty circle for each 

Free Throw.  Mark 

made free throws 

with an “X” in the 

circle. 

Record who 

scored.  Use a 2 

for a 2pt basket, 

3 for a 3 point 

basket 

Helpful Tips 

  Mark a one and 

one free throw with 

this notation  

If the first shot is 

made, mark the 

circle with an “X” 

then draw the 

second circle  



Record a Foul 

Record a Team 

Foul in the correct 

half 

Mark a slash 

through Personal 

Foul Box for the 

Player, and 

Helpful Tips 

  Tell the referees on 

the 6th team foul that 

the next foul puts the 

opposing team in the 

bonus 

Remind them when 

the 7th team foul is 

committed 

Repeat that process 

for the 9th and 10th 

team fouls and the 

double bonus 

There are no free 

throws awarded on 

Player Control Fouls 

(i.e. charges) 

Team Fouls are 

tracked per half 

Notify the referee 

when any player 

commits their 5th Foul 



Record Time Outs 

Enter the Type of 

Time out, and the 

time it was called 

in each respective 

quarter. (F = Full, 

30 = 30 second) 

Helpful Tips 

  Each team gets 3 

full, (60 second time 

outs), and 2 - 30 

second time outs. 

At the end of the 

game, be sure the 

referees and coaches 

are aware of how 

many time outs 

remain. 

Each team receives 

one additional time 

out in overtime in 

addition to any 

remaining from 

regulation. 

Check any league or 

special tournament 

rules for adjustments 

to time out rules. 

 



Record Technical Fouls 

Record Technical 

Fouls on the 

Coach or Bench 

with a slash here 

Also record Player 

Technicals here 

Record Player 

Technical Fouls 

here 

Helpful Tips 

  Technical fouls 

against players 

count as a Personal 

Foul.  Players with 

4 fouls and a 

Technical Foul are 

disqualified 

Any player or 

coach with two 

Technical Fouls is 

ejected.   

After the game, 

report any 

ejections to the 

Site Director. 

Be sure the club 

director is notified 

of ejections at any 

road games. 



Record Out of Bounds Warnings 
Record the Out of 

Bounds warning 

at the top of the 

page of the team 

committing the 

offence.  

Document the 

time and period 

the warning was 

issued. 

Helpful Tips 

  Teams are given 

one warning for 

delaying the game 

by crossing the out 

of bounds 

threshold during an 

inbounds play. 

The referee will 

tell you as the 

scorer that it is 

their warning. 

The second 

violation is a 

technical foul on 

the bench. 



Record Alternating Possessions 

Record 

Alternating 

Possessions here, 

starting with the 

Opening Tip  

Record the Period 

and Time that the 

Team Received 

the ball. 

Helpful Tips 

  Alternating 

possession is used 

at the start of each 

quarter and 

halftime.  Be Sure 

to record those 

possession 

changes. 

Use the uniform 

color as the 

indication of who 

has the next 

alternating 

possession. 



Record Playing Time 

Record Starters of 

the game or 

Quarter with a 

single slash.  

Change their 

mark to an “X’ if 

they are 

substituted for 

during that 

Quarter or Use an 

“X” for any player 

entering as a 

substitute 

Helpful Tips 

  Only players 

who play a full 

quarter, starting 

the quarter and not 

being substituted 

for will have a slash 

in that quarter. 



In Game Notes 

• The Home Scorer should verbally announce what they are entering into 
the book. For example –  

• “2 points for #23” 

• “Foul on White #12, their 1st, teams 3rd” 

• “Teams 3rd Full Time Out, 2 – 30 seconds remaining. 

• Confirm the Score at dead balls with the other book and the scoreboard 

• At Quarters and Halftime, confirm player fouls with the other book.  
Record the Quarterly Scores. 

• Have the game stopped at the next dead ball and confer with the referees 
whenever there is a disagreement, or miscommunication.  Clear the 
matter up immediately. Don’t wait until later. 

 

 



General Notes 

• All scorebooks are not necessarily set up the way.  However the 
information is all recorded in the same manner. 

• You as important to the game as the players, coaches, and other officials.  
Be present and pay attention.  Ask the referees any questions you need 
to. 



Official Scorer’s Glossary 

• POB – Possession Out of Bounds 

• FG – Field Goals 

• FTA – Free Throw Attempted 

• FTM – Free Throw Made 

• TP – Total Points 

• 2’s – Two Point Baskets 

• 3’s – Three Point Baskets 

 

 



Officials Hand Signals 



Officials Hand Signals 



Thank You! 


